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g]kfn jfo';]jf lgud 

k|zf;g ;]jf, n]vf ;d"x, kfFrf}F txsf] v'nf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                        -k"0ff{Í @))_ 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof X cÍ ;do 

k|yd 

-s_ ;fdfGo 1fg ^) 

 

$) 

j:t'ut 
ax'j}slNks 

pQ/ 
#) k|Zg x @ cÍ 

@ 306f 
-v_ c+u|]hL efiff 

Ifdtf k/LIf0f 
#) ljifout 

-s_ 5f]6f] pQ/ 

-v_ nfdf] pQ/ 

-u_ nfdf] pQ/ 

! k|Zg x % cÍ 

! k|Zg x !) cÍ 

! k|Zg x !% cÍ 

-u_ af}l4s k/LIf0f !) j:t'ut 

ax'j}slNks 

pQ/ 
% k|Zg x @ cÍ 

låtLo 

;fj{hlgs k|zf;g 

tyf cfly{s 

k|zf;g 

!)) $) ljifout 
5f]6f] pQ/ 

nfdf] pQ/ 

!^ k|Zg x  % cÍ 

@ k|Zg x  !) cÍ 

# 306f 

 

@= låtLo r/0f M JolQmut cGtjf{tf{ (Individual Interview)                            -k"0ff{Í %)_ 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

sDKo'6/ ;Lk k/LIf0f @) k|of]ufTds 
!% 

ldg]6 

JolQmut cGtjf{tf{ #) df}lvs – 

 

b|i6Jo M 

 

!= lnlvt k/LIffsf] dfWod efiff g]kfnL, c+u|]hL jf b'j} x'g]5 .  

@= k|yd, låtLo / t[tLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

#= lnlvt k/LIffdf oyf;Dej kf7\oqmdsf ;a} PsfOaf6 k|Zgx? ;f]lwg]5g\ . 

$= j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ jfkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

%= ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/ k'l:tsfx? x'g]5g\ . k/LIffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 . 

^= o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifo j:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\oqmddf k/]sf] ;Demg''' kb{5 . 

&= k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

*= o; eGbf cufl8 nfu" ePsf dfly plNnlvt ;]jf÷;d"xsf] kf7\oqmd vf/]h ul/Psf] 5 . 

(= kf7\oqmd nfu" ldlt M— @)&(.)%.)$ 
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g]kfn jfo';]jf lgud 

k|zf;g ;]jf, n]vf ;d"x, al/i7 n]vf ;xfos, kfrf}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] 

kf7\oqmd 

k|yd–kq M ;fdfGo 1fg, c+u|]hL efiff Ifdtf k/LIf0f tyf af}l4s k/LIf0f 

;do– @ 306f            k"0ff{Í– !)) 

v08 – -s_ M ;fdfGo 1fg – ^) cÍ– #)x@=^) . 

! g]kfnsf] cfly{s, ef}uf]lns, ;fdflhs, P]ltxfl;s, ;fF:s[lts / /fhg}lts cj:yf tyf k|fs[lts >f]t jf/] 

hfgsf/L -% cÍef/_ 

@ ;fs{ d'n'sx?sf] cfly{s, ef}uf]lns, ;fdflhs, P]ltxfl;s, ;fF:s[lts / /fhg}lts cj:yf tyf k|fs[lts 

>f]t jf/] hfgsf/L -$ cÍef/_ 

# g]kfnsf] ;+ljwfg -k|b]z ;ef, k|ltlglw ;ef, /fli6«o ;ef, /fHosf gLltx?, ;+j}wflgs cË, df}lns clwsf/ 

/ cg';"rL %, ^, &, * / (_ -^ cÍef/_ 

$ g]kfnsf cfjlws of]hgfx? -% cÍef/_ 

% :jf:Yo, lj1fg tyf k|ljlw If]qsf gljgtd pknAwLx? -$ cÍef/_ 

^  lbuf] ljsf;, jftfj/0f k|b"if0fsf sf/s tTj / g]kfndf jftfj/0f k|b"if0f lgoGq0fsf nflu ul/Psf]  

Joj:yf -@ cÍef/_ 

& g]kfnsf] ;Gbe{df hg;+Vof, /f]huf/L, dfgj ljsf; / ul/jLsf] cj:yf -$ cÍef/_ 

* ;+:s[lt, ko{6g tyf gful/s p•og dGqfno, g]kfn gful/s p•og k|flws/0f / g]kfn jfo' ;]jf lgudsf] 

:yfkgf, p2]Zo / k|d'v sfo{x? jf/] hfgsf/L -% cÍef/_ 

( g]kfnsf xjfO ;]jfx? ;DaGwL hfgsf/ -$ cÍef/_ 

!) g]kfnsf] ko{6g If]q jf/] ;fdfGo hfgsf/L -^ cÍef/_ 

!! g]kfn jfo' ;]jf lgud ;DaGwL P]g, sfg"gx? jf/] hfgsf/L -$ cÍef/_ 

!@ ;fs{, o'=Pg=cf]= / ljZj Jofkf/ ;+u7g af/] hfgsf/L -% cÍef/_ 

!# ;d;fdlos /fli6«o tyf cGt/f{li6«o 36gf jf/] hfgsf/L -^ cÍef/_ 

v08 – -v_ M c+u|]hL efiff Ifdtf k/LIf0f –#) cÍ 

1. Comprehension (1x5=5 Marks) 

(Five questions will be asked based on the passage given.) 

2. Essay writing (1x15=15 marks) 

(Three topics will be given and the candidate should choose any one of them for essay 

writing.) 

3. Business/Formal Letter or Application Writing (1x10=10 Marks) 

v08 – -u_ M af}l4s k/LIf0f – !) cÍ 

Aff}l¢s k/LIf0f(General Ability Test)   
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1   Verbal Reasoning Test: -^ cÍ_ 

 Vocabulary, Jumble words, Series, Analogy, Classification, Coding-Decoding, Matrix, 

Ranking Order Test, Direction and Distance Sense Test, Common Sense Test, Logical 

Reasoning, Assertion and Reason, Statement and Conclusions, Arithmetical 

Reasoning/Operation, Decimal, Fraction, Percentage, Ratio, Average, Profit and Loss, 

Time and Work 

 

2  Non-verbal/Abstract Reasoning Test: -$ cÍ_ 

 Figure Series, Figure Analogy, Figure Classification, Figure Matrix, Pattern 

Completion/Finding, Analytical Reasoning Test, Construction of Squares and Triangles, 

Figure Formation and Analysis, Rule Detection, Water images, Mirror images, Venn-

diagram 
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g]kfn jfo';]jf lgud 

k|zf;g ;]jf, n]vf ;d"x, al/i7 n]vf ;xfos, kfrf}F txsf] v'nf k|ltof]lutfTds k/LIffsf] 

kf7\oqmd  

låtLo kq M ;fj{hlgs k|zf;g tyf cfly{s k|zf;g   

;do– # 306f            k"0ff{Í– !)) 

v08 – -s_ M ;fj{hlgs k|zf;g – %) cÍ -nfdf] k|Zg !x!) cÍ / 5f]6f] k|Zg *x% cÍ_ 

! ;fj{hlgs k|zf;g M cjwf/0ff, sfo{, r'gf}tL  

@ Joj:yfkgsf] cjwf/0ff, l;4fGt / sfo{ 

# ;+u7gdf ;dGjo, ;~rf/ / ;"rgf k|ljlwsf] dxTj 

$  sd{rf/L k|zf;g M cjwf/0ff, sfo{, Ifdtf ljsf;, cjsf; Joj:yfkg, dgf]jn, pTk|]/0ff, g]t[Tj, sfo{ 

;Dkfbg d"NofÍg, sd{rf/L cfr/0f / ljefuLo ;hfo 

% g]kfn jfo' ;]jf lguddf sd{rf/L Joj:yfkg / a[lQ ljsf;sf ;d:of tyf r'gf}tLx?  

^ ;fj{hlgs ;]jf k|jfx, ;]jfu|fxL a8fkq / u|fxs ;Gt'i6L  

& e|i6frf/ lgjf/0f P]g, @)%(, ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$, ;"rgfsf] xs ;DaGwL P]g, 

@)^$  

* ;fj{hlgs pQ/bfloTj, kf/bzL{tf / lg:kIftf 

( g]kfnsf ;fj{hlgs ;+:yfgx?af/] ;fdfGo hfgsf/L 

!) g]kfn jfo';]jf lgudsf] g]kfn gful/s p•og k|flws/0f / ;+:s[lt, ko{6g tyf gful/s p•og 

dGqfno;+usf] ;DaGw 

!! /fli6«o xjfO gLlt, @)^# 

 

v08 – -v_ M cfly{s k|zf;g – %) cÍ -nfdf] k|Zg !x!) cÍ / 5f]6f] k|Zg *x% cÍ_ 

! cfly{s k|zf;gsf] kl/ro, sfo{ / r'gf}tLx? 

@ g]kfn jfo';]jf lgudsf] ljBdfg cfly{s k|zf;g ljlgodfjnL  

# n]vf / n]vf k/LIf0f -cfGtl/s n]vf k/LIf0f tyf jfXo n]vfk/LIf0f_ 

$ bf]xf]/f] >]:tf k|0ffnL af/] ;fdfGo hfgsf/L 

% Jofj;flos n]vf k|0ffnL 

^ d=n]=k=kmf/fdx? af/] ;fdfGo hfgsf/L 

& ah]6 th'{df, sfof{Gjog / d"NofÍg tyf cg'udg 

* lhG;L Joj:yfkgsf d"ne"t kIfx? 

( g]kfn jfo';]jf lguddf ah]6 th'{df k|lqmof / lhG;L Joj:yfkg ;DaGwdf ug'{kg]{ ;'wf/x? 

!) ;fj{hlgs vl/b P]g, @)^#, ;fj{hlgs vl/b lgodfjnL @)^$ / cfo s/ P]g, @)%( 

!) cfly{s k|zf;gdf ;'zf;gsf] dxTj 
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sDKo'6/ ;Lk k/LIf0f -Computer Skill Test_ 

tx %, k|zf;g ;]jf, n]vf ;d"x, v'Nnf k|ltof]lutfsf] clGtd r/0fdf lnOg] sDKo'6/ ;Lk k/LIf0f     

-Computer Skill Test_ sf] kf7\oqmd 

1 Windows Basic 

 1.1 Introduction to Graphical User Interface 

 1.2 Starting and shutting down windows 

 1.3 Basic Windows Elements: Desktop, Taskbar, MS Excel, Recycle Bin etc. 

 1.4 Concept of files and folders 

 1.5 Searching files and folders 

2 Word Processing/MS Word 

 2.1 Creating, saving and opening documents 

 2.2 Typing in Devanagari and English 

2.3 Test formatting (Font, size, color, undertake, Italic, Bold etc.) and paragraph formation, 

Indentation, spacing 

 2.4 Inserting header, footer, page number 

 2.5 Page setting (Margin, page size orientation), previewing and printing of documents  

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

ljifo k"0ff{Í k/LIff k|0ffnL ljifoj:t' cÍ ;do 

sDKo'6/ ;Lk 

k/LIf0f 
@) k|of]ufTds 

Devanagari Typing % % ldg]6 

English Typing % % ldg]6 

Windows basic and MS word !) % ldg]6 

 

 

 


