Curriculum for Open Competition, Level 6, Officer, Administration Service, Account Group
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AN g Jar
T AT, AT HE, S TeH Goal IAANNTATCHS qRALATHT TESTHH
YIH-T7 : EATT T, ANgeh AT qIT AT AT STHAT TAETT

THI- R "uar 9y fAea | quiTg- 400

Section (A) — 50 Marks

1. 9qE= IH (ROX] =X0%F)
1.1 e g (& o)
1.1.1 93l SR G STHHT
1.1.2 STl AT (e, AANTE T ATF)
o FNfeed g,/ @y felan ¥ fFdwdaee
o UTHIqH draewdl [haH, feafq, Aea T aqa @
o Wierer fafaaar T Ssia
o FUTAHT TS ETATATAIH! [hiaH ¥ fasoar
1.2 fqe™ T Splq qw (1er9)
1.2.1 faeger 9qE UdqeTias gedes
1.2.2 FuTerRl 9= giqerd (i, faesiasa T Aedtdhlel) aATe qTHT AT
1.2.3 UTAH! ATMF SABTH (ATHISTF, AMIF TF ASTAITH AqT)
1.2.4 YHEd YHE oH, AH(d, TSI, ATETAYT, Far, dfecd
1.3 A ATE e (U3AF)
1.3.1 faorEe qadaree- H, IAN, AR, T, Iraand, F=r, fre, @, =g
1.3.2 ArSATEg [qbTaHH T AT AT(Gb AT AT AR

1.4 AR GAHP (PP H T AP GIaa =l SR (L3S

15 YA AENHE GEIH [FHaHA T A9 ANRE TSI IR0 THI=T ATTBI

&)
1.6 AYTIHT §ATS ATAWATA qAT 4T &b fTP TR B (L3TF)

1.7 S=RIGT AMReE Sggaw A (ICAO), a=Rined gars ararana €9 (IATA) T 57
ST AT {A AR AT SR (¥ 37F)

1.8 araraRw, fase 3 gfafr vy (4 9)
1.8.1 vamEReT, fauir faehar, ATATARY, YENUT, FTEGEAT, YTELHI, AT IRAAT T Ak
fafererar
1.8.2 o= ¥ gfafgerr Heaqu SuAtedes are ST

1.9 HRINGT HITHAT JAT ARRINGT W/ TLAT AT AHR (X 7F)
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1.9.1 TEHH GAFETHT TITAH T¥I=d
1.9.2 favg =R TS (WTO), faea I3 (WB), I=ifed HaT 19 (IMF) ¥ TRTaTT
forepr S (ADB) TETRAT ST

1.10 TR T ARG AeAH HATIF TIAT JIT AN fqraraes I Heaqul Afhed

qur faaREee (L %)
2. ifg® 798w (General Ability Test) (ROxq =R0F)
2.1 Verbal Reasoning Test: ARX1=943T%)

2.1.1 Comprehension, Vocabulary, Jumble words

2.1.2 Series, Analogy, Classification, Coding-Decoding, Matrix

2.1.3 Ranking Order Test, Direction and Distance Sense Test

2.1.4 Common Sense Test, Puzzle Test, Logical Reasoning

2.1.5 Assertion and Reason, Statement and Conclusions, Course of Action
2.1.6 Arithmetical Reasoning/Operation

2.1.7 Decimal and Fraction

2.1.8 Percentage, Ratio, Average

2.1.9 Profitand Loss, Time and work

2.1.10 Data interpretation, Data checking, Data sufficiency, Data verification

2.2 Non-verbal/Abstract Reasoning Test: (Rxq =43F)
2.2.1 Figure Series, Figure Analogy, Figure Classification
2.2.2 Figure Matrix, Pattern Completion/Finding, Grouping of identical figures,
2.2.3 Analytical Reasoning Test
2.2.4 Construction of Squares and Triangles, Figure Formation and Analysis, Rule
Detection
2.2.5 Water images, Mirror images, Cubes and Dice, Venn-diagram

Section B
English Language Competency Test (30 Marks)
1. Comprehension  (1x5=5 Marks)

(Five questions will be asked based on the passage given.)

2. Essay writing (1x15=15 marks)
(Three topics will be given and the candidate should choose any one of them for essay
writing.)

3. Business/Formal Letter or Application Writing (1x10=10 Marks)
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AU g Jar

TS AT, AGT GHE, S e Gooll TTATATCHS TETRT TETHH
IR ERSI N I C R

qHI- 3 9O quis- Q00
Section (A) — 50 Marks

q. e FIEA (3Xq0)= 30 3§

9.9 FTASTE TR GRAA, Ig9d, FHAT T TAAAH AT
9.9.9 FreATE TR FATAT [qfTes
9.9. FHAT : qY, Hecd ¥ GHATH] ARFEE
9.9.3 faeR g T Afaer e

9.R URAETT, ATHA TAT HeAThd
.39 FHARI YA fafqg qeree: Make, dgar, doa qiadr, quae, g
ferepTa,
9.3.R FEHETAAT HATHA T AAHTIT
9.3.3 AATAR] ATHSTHE FATATHT Acaebl TFR, Tafd T TFHT qHHH

Q.3 ¥ JUEIAH FeRET I qie=rd, fafan 7 sHrdee

Q.3.4 FrEsIeE A TSAT, FRATIET T FATHTHT TITAAD THHT

1.R.% FESIE FTETAT O o aiRar

.2, ATASAAEF FaTH ATARM, H1Y, [T9ar T qres

9.5 FUTAH! AEAATE IALATTETH] TATIATR Fe9d, [TIHM  AGE, FFATaAT T
TAAEE

q.R.% AEASS FAT GaTe ¥ ArasiAe qar agra=

R FWTST (1X90) +R XR) = R0 ¥
.9 TSR IR=T TAT FISH TEAHT ATIRES
.9.9 TR fata @ (Flat, Vertical, Matrix, Dome bell)
R.9.% IIIAT WSATCHS ST, TS AT, I faera T gfvaaq
R TTHAH fagres
R.R.9 AR THIcHEBAT
3R] THE=AvrT faT
R.R.3 TUAH
.3 HUTART ATESAE SAHT TSTHT [GgTeagsdl TaT
.39 FASTH FEl THE T&TEs
R.3.R TASATHSF TAER
2.3.3 ¥Hqg wlqRTedn
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2.3.% FHET HY
R.3.Y SR ASTAT
2.3.% TISATCHE FHATIHIAT T AT 914 dcdg®

Section (B) — 50 Marks

3 FAHMEA (3X0)= %0 HAF
3.9 SFATATITH] HFIRIT T AIRIT [HgT<ee
3.3 FIRAIAHT [~ TR
3.R.9 FewaEa®
3.3.R MHa=ITeHE
3.3 HHE ST SAFATIHT faiae ATy Jg1 ees
3% FFEIAAT ae, e, awead, Mo 9Ran, SR T Aqc aEedT ST
3.4 R HALATTHHT b1 T 0B
3R ATET A9 T e
3.9 HFITIAH Fel THE TEET
3.99 FTT JHIEA FTLIIA
3. 0% gra IIIIA
3.9.3 T FEEATIH
3.0.¥ gHY FITITIH
3.9.Y YT FaEITad
3.9.% bd FILIIT
3.9.9 gfkaad aeamad
3.9.5 AT SFIETIH
3.9.% THIHE FTATIA
3.5 ATHINTE ¥ T AHIEE drararir
3.2 1A qOT IERIAT T4 GIee
3.90 HFLITIA AT YUTAT T TART HEd
3.99 AT FTLATIA

¥. fafaa (1%90) +R XY) = R0 uF
¥.q TUTAT €418 ATATATART fAebTash®, FTH <, GEATET ¥ FAAes
¥ R AT ATTHAT (ATHET TATIAT, ToSIH, FAe T acAr feafa
¥ 3 AT ArEET AR ESATCHE F=AAT
¥ AATAH] ATTdF TIT IR [FRIAT FqTe ArgEar e TRTard
¥ Y HEHT, T qUT ANRE I§AT HATAT T AU ANRE IJEAT JIRIUET ATl
FIEAT (ATHH T
¥ & WIS ArgHar [FRTHeE AT =T qorredr
%9 |TESTeh AEATAR] ST ATEITITHT Al FaT ATANTRT I
¥ Hfqear T GErER q9T AN e
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AU g Jar
TS AT, AET GHE, S TEh Gooll TTANTATCHE TIETRT TETHH
JAT-I7 : 4T FEIedT
THI- 3 U quIT$- 400
Section (A) — 50 Marks
q. FGT T AG@T JUTAreR! IR=
1.9, STETATAR] ATIRT, ATIRAT Teod, Ie9 T Haod
9.3, @T YUTCATel qR=T T YhX
9.3. IERT QT GUTATHT [FgT=d T AT FFwdT Graes
9.%. Gl YUITSATRT &8
9.%.q. fa<irr a@ie
9.%.3. I AGihA
9.%.3. ANTT A@ihA
9.%¥.%. ATFRTAT G
9.% & TSFamT a@ied
9.%. @TATeHl JehR ¥ A T helcHl MaHes
1.& o@igd YUITAreR AgRes : 41 (Cash), yrawmEr (Accrual) ? fafsraar smarfea
Q.0 ET FEERT [ TeRTadesdl JF - AHd, @9, AR, Geil 3 qae

R, qET FHAE
3.9, w@ETgA AHEIE (Accounting Equation) T @TE®eR! aIeRIul
R, TR AR, T qfedqent, T A fopara ¥ a9e fewmaer afveg, gfafte, sgem 2
Hea
3.3 @rdmEfe : Hedd, @rar giasal, @rar aeqed q4g1 @rdr ats
¥, F=qad a0ew (Trial Balance)®T o1d, faeroar ¥ Iged d97 I=qa Gel JarR
ar fafues, dqe Ter At FRUES I HATS d<rew
Y. FE@T AEHT IfEd TdEE qAT guR T ader  (Accounting errors and
rectification of errors)
& o feara e faawor (Bank Reconciliation Statement): #9, 5297 T Weed T
HISETd Y TATHT HRT, [HATTRT TRPES
2.0 gSIRTT (Capital) T9T Ta (Revenue)@= FH=dT AFERUM
R.5. |Gl AIfdes
R.5.9. B9 el
.53, FHIAT AEAAIH
5.3 WIE FaIA
R.c.¥. =T @ ¥ gAied
25y =it Hisera et
R.5.%. = Yol AL
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R.2. q9Te o@r "H19sve (Nepal Accounting Standard)

3 e fqaRoes
39. J@iRA Atqer@ gare (Accounting Flow Chart)
3.R. FRER faeayer, yRieTs d@isd ¥ @rardr giane
3.3 gRYd fa<ira faarueser qart (Preparation of Financial Statements)
3%, ot faeree
3.¥.9. 3T qa1 =g faer9 (Income & Expenditure Statement)
3.%.R. arE«rd (Balance Sheet)
3.¥.3. Mg yare faawor (Cash Flow Statement)
3.¥.%¥. ®ug yare faa=er (Fund Flow Statement)

3. o</ anfde faeormo
3.4.9. Liquidity Ratios
3.4.%. Profitability Ratios
3.4.3 Activity Ratios
3.4.¥. Leverage Ratios
3% BT AR T ATASAT d@ih
3.0, TEfTE HRTHT FRIARST @i
3.5, THATAY AT AIIHAT AGiH

Section (B) — 50 Marks

¥, @ qREr qur e
¥ Q. TETIRIETUTHT I, Je9d, AR ¥gr ¥ 7gcd
¥R, ATARE I JUTAl T THHT AUARES
¥.3. AT o@r areeo
¥ ¥, AfeqH @ afeerr
¥ Y. FRHAS @l T
¥ %, AT qRIeo
%9, FY A@IIRIe (Tax Audit)
¥.5. ¥ ¥ q¥9 Hole THEwT A
¥ Q. S@rIereer fedare
¥.90. STAHTSI ATHATART TAHES
¥ 9. afde semEd, faxi s@a=arae ¥ d@raererT
¥ QR AU ANTRE ISTAAT TTAFIHT ITSTEaHT HAee
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Y. SE JemEe
Y.q. I JemEd a4, &7, THE F1Ue% T Hed
Y.R. R 99, (g, IR ¥ e
Y.3. gl qSHT, FrATEdT T g
Y. ¥, fair drsrr
Y.Y. Tehd GTAT &Y : 9™, Ie9d, [auerdr qg1 qecd
WS BT A IE9d, YR 9T HEcd
Y.\, FraaiiAeh @, qraeih AT T Arasieh HI
Y.5. ATATE STAThaelhl ATIRUT T THR TART
YR, AT AN ISTAT FTIHIUIR! ISR HAEE

& U T Fawes
%9, AITETg F4T HET AMidE gerEd a7 y=tad fataereer
%R, AT AR ISAAT FAH0T [STHTTEAA AT ook (HAATTAT, 0809
%.3. ATTHY UA, 0Uc TAT ATAHL [FTATIAl, 04%
LY. qeT Atagig #7 UA, 04R
LY. WESE @iRE A, 3053 ¥ HFATET, 0%
%%, @RI UH, 0%5
2.0 U A AT M y=fad wH=En fafTasreer
%.5. AR TF FFI=T UA, R0%¥
%.%. HUTEA UA, R0%¥
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FeaY AT qhq&TT (Computer Skill Test)

e & (T QAT, QT THE, GooAT FTANTrt AFTH ARIAT foga FFgax dq qevere
(Computer Skill Test) T qT&AHH

1 Windows Basic

1.1 Introduction to Graphical User Interface
1.2 Starting and shutting down windows

1.3 Basic Windows Elements: Desktop, Taskbar, MS Excel, Recycle Bin etc.

1.4 Concept of files and folders
1.5 Searching files and folders

2 Word Processing/MS Word/Power point
2.1 Creating, saving and opening documents
2.2 Typing in Devanagari and English
2.3 Test formatting (font, size, color, underline, italic, bold etc.) and paragraph formation,

indentation, spacing
2.4 Inserting header, footer, page number
2.5 Page setting (Margin, page size orientation), previewing and printing of documents

2.6 Power point

TARTCHS T<IeqT AT (Practical Examination Scheme)

forr qUig | RIS SOt EARERN qF T
Devanagari Typing © Y Y e
FFIEY G N English Typing 9.y y fave
I o PRIEIRE
TIETTT < ) Windows basic, MS word and Y y faee
Power point
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