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g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g ;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination) -k"0ff{Í #))_ 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof X cÍ ;do 

k|yd 

-s_ ;fdfGo 

1fg / af}l¢s 

k/LIf0f 

!)) $) 

j:t'ut 
ax'j}slNks 

k|Zg (MCQ) 
&) k|Zg x ! cÍ 

@ 306f 

!% ldg]6 -v_ c+u|]hL 

efiff Ifdtf 

k/LIf0f 

ljifout 

5f]6f] pQ/ 

nfdf] pQ/ 

nfdf] pQ/ 

! k|Zg x  % cÍ 

! k|Zg x  !) cÍ 

! k|Zg x  !% cÍ 

låtLo 
k|zf;g / 

Joj:yfkg 
!)) $) ljifout 

5f]6f] pQ/ 

nfdf] pQ/ 

$ k|Zg x  % cÍ 

* k|Zg x  !) cÍ 

# 306f 

t[tLo ;]jf ;DaGwL !)) $) ljifout 
5f]6f] pQ/ 

nfdf] pQ/ 

$ k|Zg x  % cÍ 

* k|Zg x  !) cÍ 

# 306f 

@= låtLo r/0f M sDKo'6/ ;Lk k/LIf0f / cGtjf{tf{ -k"0ff{Í ^)_ 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f @) 
k|of]ufTds 

 
!% ldg]6 

-v_ JolQmut cGtjf{tf{ $) df}lvs – 

 

b|i6Jo M 

!= lnlvt k/LIffsf] dfWod efiff g]kfnL, c+u|]hL jf b'j} x'g]5 .  

@= k|yd, låtLo / t[tLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

#= lnlvt k/LIffdf oyf;Dej kf7\oqmdsf ;a} PsfOaf6 k|Zgx? ;f]lwg]5g\ . 

$= j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ jfkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

%= ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/ k'l:tsfx? x'g]5g\ . k/LIffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 . 

^= o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifo j:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\oqmddf k/]sf] ;Demg''' kb{5 . 

&= k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

*= o; eGbf cufl8 nfu" ePsf dfly plNnlvt ;]jf÷;d"xsf] kf7\oqmd vf/]h ul/Psf] 5 . 

(= kf7\oqmd nfu" ldlt M— @)&(.)%.)$ 
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g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g ;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

k|yd–kq M ;fdfGo 1fg, af}l4s k/LIf0f tyf c+u|]hL efiff Ifdtf k/LIf0f  

 

;do– @ 306f !% ldg]6 .           k"0ff{Í– !)) 

Section (A) – 50 Marks 

1. ;fdfGo 1fg        -%)×! =%)cÍ_ 

1.1 e"uf]n ;DaGwL -^ cÍ_ 

1.1.1 ljZjsf] e"uf]nsf] ;fdfGo hfgsf/L 

1.1.2 g]kfnsf] e"uf]n -ef}lts, ;fdflhs / cfly{s_  

 ef}uf]lns cj:yf÷:j?kM lsl;d / ljz]iftfx? 

 k|fs[lts ;|f]tx?sf] lsl;d, l:ylt, dxTj / jt{dfg cj:yf  

 ef}uf]lns ljljwtf / hghLjg  

 g]kfndf kfOg] xfjfkfgLsf] lsl;d / ljz]iftf 

1.2 Oltxf; / ;+:s[lt ;DaGwL -%cÍ_ 

1.2.1 ljZjsf k|d'v P]ltxfl;s 36gfx? 

1.2.2 g]kfnsf] k|frLg Oltxf; -ls/fFtsfn, lnR5ljsfn / dNnsfn_ af/] ;fdfGo hfgsf/L 

1.2.3 g]kfnsf] cfw'lgs Oltxf; -;fdflhs, cfly{s Pj+ /fhgLlts cj:yf_ 

1.2.4 k|rlnt k|d'v wd{, ;+:s[lt, hfthflt, efiffefifL, snf, ;flxTo  

1.3 g]kfnsf] cfly{s cj:yf -%cÍ_ 

1.3.1 ljsf;sf k"jf{wf/x?– s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo, ljB't  

1.3.2 of]hgfj4 ljsf;qmd / rfn' cfjlBs of]hgfsf] ;fdfGo hfgsf/L 

 

1.4 g]kfnsf] ;+j}wflgs ljsf;s|d / g]kfnsf] ;+ljwfg ;DaGwL hfgsf/L -%cÍ_ 

 

1.5 g]kfndf ;fj{hlgs ;+:yfgsf] ljsf;qmd / g]kfn gful/s p8\8og k|flws/0f ;DaGwL hfgsf/L   

-%cÍ_ 

1.6 g]kfndf xjfO{ oftfoft tyf ko{6g If]qsf] ljsf; af/] hfgsf/L  -%cÍ_ 

1.7 cGt/f{li6«o gful/s p8\8og ;+u7g (ICAO), cGt/f{li6«o xjfO{ oftfoft ;+3 (IATA) / cGo 

p8\8og ;DaGwL If]qLo ;+u7gaf/] ;fdfGo hfgsf/L -$ cÍ_ 

 

1.8 jftfj/0f, lj1fg / k|ljlw ;DaGwL -% cÍ_ 

1.8.1 kof{j/0f, lbuf] ljsf;, jftfj/0f, k|b"if0f, hg;+Vof, Zfx/Ls/0f, hnjfo' kl/jt{g / h}ljs 

ljljwtf  

1.8.2 lj1fg / k|ljlwsf dxTjk"0f{ pknlAwx? af/] hfgsf/L 
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1.9 cGt/f{li6«o dfldnf tyf cGt/f{li6«o ;+3÷;:yf ;DaGwL hfgsf/L -% cÍ_ 

1.9.1 l5d]sL d'n'sx?;Fu g]kfnsf] ;DaGw  

1.9.2 ljZj Jofkf/ ;+u7g (WTO), ljZj a}Í (WB), cGt/f{li6«o d'b|f sf]if (IMF) / PlzofnL 

ljsf; a}+s (ADB) ;DaGwL hfgsf/L 

 

1.10 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx? / dxTjk"0f{ JolQmTj 

tyf ljrf/sx?  -% cÍ_ 

2. Aff}l¢s k/LIf0f (General Ability Test)    -@)×! =@)cÍ_ 

 

2.1 Verbal Reasoning Test:      -!%×!=!%cÍ_ 

2.1.1 Comprehension, Vocabulary, Jumble words 

2.1.2 Series, Analogy, Classification, Coding-Decoding, Matrix 

2.1.3 Ranking Order Test, Direction and Distance Sense Test 

2.1.4 Common Sense Test, Puzzle Test, Logical Reasoning 

2.1.5 Assertion and Reason, Statement and Conclusions, Course of Action 

2.1.6 Arithmetical Reasoning/Operation 

2.1.7 Decimal and Fraction 

2.1.8 Percentage, Ratio, Average 

2.1.9 Profit and Loss, Time and work 

2.1.10 Data interpretation, Data checking, Data sufficiency, Data verification 

 

2.2 Non-verbal/Abstract Reasoning Test:    -%×! =%cÍ_ 

2.2.1 Figure Series, Figure Analogy, Figure Classification 

2.2.2 Figure Matrix, Pattern Completion/Finding, Grouping of identical figures, 

2.2.3 Analytical Reasoning Test  

2.2.4 Construction of Squares and Triangles, Figure Formation and Analysis, Rule 

Detection 

2.2.5 Water images, Mirror images, Cubes and Dice, Venn-diagram 

  

Section: B  

English Language Competency Test (30 Marks) 

  

1. Comprehension (1x5=5 Marks) 

(Five questions will be asked based on the passage given.) 

2. Essay writing (1x15=15 marks) 

(Three topics will be given and the candidate should choose any one of them for essay 

writing.) 

3. Business/Formal Letter or Application Writing (1x10=10 Marks) 



Curriculum for Open Competition, Level 6, Officer, Administration Service, General Administration Group 

 

Page 4 of 8 
 

g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g ;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

låtLo kqM— k|zf;g / Joj:yfkg 

;do– # 306f            k"0ff{Í– !)) 

Section (A) – 50 Marks     

!= ;fj{hlgs k|zf;g -#x!)_Ö #) cÍ 

!=! ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo, sfo{If]q / gjLgtd cjwf/0ff 

!=!=! ;fj{hlgs k|zf;gsf] ;+rfng ljlwx?   

!=!=@ ;dGjo M cy{, dxTj / ;dGjosf tl/sfx? 

!=!=# clwsf/ k|Tofof]hg / clwsf/ lgIf]k0f  

 

!=@ ;'kl/j]If0f, cg'udg tyf d"Nof+sg 

!=@=! sd{rf/L k|zf;gsf ljljw kIfx?M lgo'lQm,  a9'jf,  tna ;'ljwf, ;'kl/j]If0f,  j[lQ 

ljsf;,   

!=@=@ sfo{Ifdtf d"No+fsg / cjsfz  

!=@=# g]kfnsf] ;fj{hlgs k|zf;gdf g]t[Tjsf] k|sf/, k|j[lQ / o;sf] e"ldsf  

!=@=$ k|zf;lgs pQ/bfloTjsf] kl/ro, lsl;d / r'gf}tLx? 

!=@=% ;fj{hlgs gLlt th'{df, sfo{fGojg / d"Nof+sgdf k|zf;gsf] e"ldsf 

!=@=^ ;fj{hlgs k|zf;gdf lg0f{o lng] k|lqmof 

!=@=& ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

!=@=* g]kfnsf ;fj{hlgs ;+:yfgx?sf] :yfkgfsf] p2]Zo, ljBdfg cj:yf, ;Defjgf / 

r'gf}tLx? 

!=@=( ;fj{hlgs ;]jf k|jfx / ;fj{hlgs ;]jf j8fkq 

 

@= ;+u7g -!x!)_ ±-@ x%_ Ö @) cÍ       

@=! ;+u7gsf] kl/ro tyf ;+u7g u7gsf cfwf/x? 

@=!=! ;+u7gsf] ljleGg :j?k (Flat, Vertical, Matrix, Dome bell) 
@=!=@ ;+/rgfM ;+u7gfTds 9fFrf, ;+u7g lgdf{0f, ;+u7g ljsf; / kl/jt{g  

@=@ ;+u7gsf l;4fGtx? 

@=@=! cfb]zsf] PsfTdstf 

@=@=@ lgoGq0fsf] l;df 

@=@=# kbzf]kfg 

@=# g]kfnsf] ;fj{hlgs If]qdf ;+u7gsf l;4fGtx?sf] k|of]u  

@=#=! ;+u7gsf s]xL k|d'v kIfx? 

@=#=@ ;+u7gfTds Jojxf/ 

@=#=# ;d"x ultlzntf  



Curriculum for Open Competition, Level 6, Officer, Administration Service, General Administration Group 

 

Page 5 of 8 
 

@=#=$ ;d"xut sfo{  

@=#=% hgzlQm of]hgf 

@=#=^ ;+u7gfTds k|efjsfl/tf / k|efj kfg]{ tTjx? 

Section (B) – 50 Marks     

#= Joj:yfkg -#x!)_Ö #) cÍ 

#=! Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx?  

#=@ Joj:yfkgsf ljleGg k|sf/ 

#=@=! ;xeflutfd"ns 

#=@=@ lgoGq0ffTds 

#=# dfgj >f]t Joj:yfkgsf ljljw cfofd tyf kIfx? 

#=$ Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L 

#=% s'zn Joj:yfkssf sfo{ / u'0fx?  

#=^Joj:yfksLo ;Lk / z}nLx? 

#=& Joj:yfkgsf s]xL k|d'v kIfx? 

#=&=! sfo{ ;Dkfbg Joj:yfkg 

#=&=@ åGb Joj:yfkg 

#=&=# tgfj Joj:yfkg 

#=&=$ ;do Joj:yfkg 

#=&=% k|sf]k Joj:yfkg 

#=&=^ ;+s6 Joj:yfkg 

#=&=& kl/jt{g Joj:yfkg 

#=&=* u'gf;f] Joj:yfkg 

#=&=( hg;Dks{ Joj:yfkg 

#=* cf}Bf]lus ;DaGw / ;fd'lxs ;f}bfjfhL  

#=( jftf{ tyf ;Demf}tf ug]{ ;Lkx?  

#=!) Joj:yfkg ;"rgf k|0ffnL / o;sf] dxTj 

#=!! cfof]hgf Joj:yfkg  

$= ljljw -! x!)_ ±-@ x%_ Ö @) cÍ 

$=! g]kfndf xjfO oftfoftsf] ljsf;qmd, jt{dfg cj:yf, ;Defjgf / r'gf}tLx? 

$=@ g]kfnjfo';]jf lgudsf] :yfkgf, k[i7e"ld, sfo{If]q / jt{dfg l:ylt 

$=# g]kfnjfo';]jf lgudsf] ;+u7gfTds ;+/rgf 

$=$ g]kfnsf] cfly{s tyf ;fdflhs ljsf;df g]kfn jfo';]jf lgudsf] of]ubfg 

$=% ;+:s[lt, ko{6g tyf gful/s p•og dGqfno / g]kfn gful/s p•og k|flws/0f;+u g]kfn 

jfo';]jf lgudsf] ;DaGw 

$=^ g]kfnjfo';]jf lgudsf] cfGtl/s lgoGq0f k|0ffnL  

$=& ;fj{hlgs ;+:yfgsf] hgzlQm Joj:yfkgdf nf]s ;]jf cfof]usf] e"ldsf 

$=* g}ltstf / ;bfrf/ tyf gful/s lzIff 
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g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g ;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

t[tLo–kq M ;]jf ;DaGwL  

;do– # 306f            k"0ff{Í– !)) 

v08 -s_ 

!= gful/s p•og ;DaGwL -#x!)_Ö #) cÍ 

!=! g]kfnsf] xjfO If]qsf] P]ltxfl;s ljsf; qmd / r'gf}tLx? 

!=@ g]kfn gful/s p•og k|flws/0fsf] :yfkgf, ;+u7gfTds ;+/rgf, sfo{If]q / k[i7e"ld 

!=# g]kfndf xjfO oftfoftsf] at{dfg cj:yf, ;d:of, ;dfwfg / efjL ;Defjgfx? 

!=$ cGt/f{li6«o gful/s p•og -ICAO_, cGt/f{li6«o xjfO oftfoft ;+3 -IATA_ / cGo p•og ;Da4 

If]qLo ;+u7g 

!=% ;+:s[lt, ko{6g tyf gful/s p•og dGqfno / g]kfn jfo';]jf lgud aLrsf] cGt;{DaGw 

!=^ v'Nnf cfsfz gLltsf] cfjZostf / cf}lrTo tyf xfn;Dd g]kfn ;/sf/n] xjfO ;]jf ;DaGwdf u/]sf 

låkIfLo ;Demf}tf ;DaGwL hfgsf/L 

!=& g]kfnsf] ;fdflhs, cfly{s / ;f+:s[lts If]qsf] ljsf;sf] ;Gbe{df g]kfn jfo';]jf lgudsf] e"ldsf 

!=* g]kfnsf] xjfO ;'/Iffsf] jt{dfg cj:yf 

@= P]g, lgod / gLlt -!x!)_ ±-@ x%_ Ö @) cÍ 

 @=!  g]kfn jfo';]jf lgud ;DaGwL ljBdfg sfg"gx? 

@=@  dWo:ytf P]g, @)%% 

@=#  pkef]Qmf lxt ;+/If0f P]g, @)%$ 

@=$  nf]s ;]jf cfof]u P]g, @)^^ / nf]s ;]jf cfof]u lgodfjnL, @)^& 

@=%  6]«8 o'lgog P]g, @)$( 

@=^  ;"rgfsf] xs ;DaGwL P]g, @)^$  

@=& ;'zf;g -Joj:yf tyf ;~rfng_ P]g, @)^$ / ;'zf;g -Joj:yf tyf ;~rfng_ lgodfjnL, 

@)^% 

@=* ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs vl/b lgodfjnL, @)^$ 

@=( ko{6g gLlt, @)^% 

@=!) xjfO{ gLlt, @)^# 

v08 -v_ 

#= cfly{s k|zf;g -!x!)_ ±-@ x%_ Ö @) cÍ 

#=! cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{ / dxTj 

#=@ ;fj{hlgs Joj:yfkgdf cfly{s k|zf;gsf] dxTj 

#=# ah]6 th'{df, sfof{Gjog, d"NofÍg k|lqmof / ah]6 rqm 
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#=$  g]kfndf ;fj{hlgs ;+:yfsf] laQLo k|0ffnL, cj:yf, ;d:of / r'gf}tLx? 

#=% n]vf / n]vfk/LIfssf] cy{, p2]Zo / dxTj 

#=^ a]?h'sf sf/0f / a]?h' Go"gLs/0fsf pkfo 

#=& g]kfn jfo' ;]jf lgudsf] cfly{s k|zf;gsf ;d:of / r'gf}tLx? 

#=* cfly{s ljsf;df ;fj{hlgs, lghL / ;xsf/L If]qsf] e"ldsf 

$= ljsf; k|zf;g -#x!)Ö #) cÍ_ 

$=! ljsf; k|zf;gsf] cjwf/0ff / l;4fGt 

$=@ g]kfndf ljsf; k|zf;gsf] ;Gble{stf, ;Defjgf / r'gf}tLx? 

$=# ljsf; k|zf;g / ljsf; Joj:yfkg aLrsf] cjwf/0ffTds leGgtf 

$=$ of]hgf th'{df, sfof{Gjog / cg'udg Pj+ d"NofÍg k|lqmof 

$=% of]hgfj4 ljsf;sf] cjwf/0ff / rfn' cfjlws of]hgf 

$=^ ljsf;df hg;xeflutfsf] dxTj 

$=& ;dfj]zL, ;Gt'lnt tyf lbuf] ljsf; 

$=*  g]kfndf ul/jL / j]/f]huf/Lsf] ljBdfg cj:yf, ;d:of / ;dfwfgsf pkfox? 

$=( hnjfo' kl/jt{g  

$=!) g]kfndf ko{6g ljsf;sf] cj:yf / ko{6g k|j4{g ;DaGwL /0fgLltx? 
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sDKo'6/ ;Lk k/LIf0f -Computer Skill Test_ 

tx ^ -k|zf;g ;]jf, ;fdfGo k|zf;g ;d"x, v'Nnf k|ltof]lutfsf] clGtd r/0fdf lnOg] sDKo'6/ 

;Lk k/LIf0f -Computer Skill Test_ sf] kf7\oqmd 

1 Windows Basic 

 1.1 Introduction to Graphical User Interface 

 1.2 Starting and shutting down windows 

 1.3 Basic Windows Elements: Desktop, Taskbar, MS Excel, Recycle Bin etc. 

 1.4 Concept of files and folders 

 1.5 Searching files and folders 

2 Word Processing/MS Word/Power point 

 2.1 Creating, saving and opening documents 

 2.2 Typing in Devanagari and English 

2.3 Test formatting (font, size, color, underline, italic, bold etc.) and paragraph formation, 

indentation, spacing 

 2.4 Inserting header, footer, page number 

 2.5 Page setting (Margin, page size orientation), previewing and printing of documents  

 2.6 Power point 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

 

ljifo k"0ff{Í k/LIff k|0ffnL ljifoj:t' cÍ ;do 

sDKo'6/ ;Lk 

k/LIf0f 

@) k|of]ufTds Devanagari Typing &=% % ldg]6 

English Typing &=% % ldg]6 

Windows basic, MS word and 

Power point 
% % ldg]6 

 

 


