Curriculum for Open Competition, Level 6, Officer, Administration Service, General Administration Group
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AN g Jar

T AT, AT AT GE, SB TePT Gooll FTARTATCHS TUAETH TETHH

YIH-T7 : EATT T, ANgeh AT qIT AT AT STHAT TAETT

AT R "0er Y foee quT3- 900
Section (A) — 50 Marks
1. 9™ AW (LOXq =X 03;F)
1.1 T g (& o)

1.2

13

14

1.5

1.6

1.7

1.8

1.1.1 faeael Sl H STHHT
1.1.2  JuTAHT S (Hifqsp, ATHITEF T ATIF)
o ST e/ @ey: fofaw ¥ fadmaes
o UTHIA® AAewd! (e, Fald, Fecd T aaqur aed
o STt fafaerdr ¥ Seotia=
o FUTAHT TeA ETATdTHIeR! fepfa® T faererar
2feTe ¥ T T (49)
1.2.1 faege®r 9HE UdeTias gedes
1.2.2 S9! U= siqerd (i, faegiaedre T Aeoere) oY ATHTT AR
1.2.3 UTAH! ATEMAF SAeTE (ATHIS P, AMIF TF ASTAITH Aq<AT)
1.2.4 YT YHE O, FERIT, SATAIia, ATTAT, war, Qe
AUTART ATIF ATEAT (X 37F)
1.3.1 [aoTEe qaEaRes- &, IAN, AR, T, Ararard, F=r, e, @, fa=a
1.3.2 ArsTag [ EsRH T = AT ATSTATH] QT SRR

AYTTR! HALTP (APIAEH T AUTABT FTEAT AR ATTBRT (4379)

AT TS LA [FHEHA T AT ANMRKE IESAT TP FFIT AR
LEN)

AYTAHT &4TS ATAATA qAT T Sl (e an AAsEd (139)

ARG ARG €A F3A (ICAQ), d=Rifed garg I 99 (IATA) T 5+
ST TR FA SR A AHERT (¥ 3F)

FraraRyy, fase T gfar S (L 99)

1.8.1 vamEReT, f&uir faehar, ATATARY, YENUT, FTEGEAT, YTELHI, AT IRAdT T Ak
fafaear

1.8.2 fasia ¥ yfafuer Aecaqul IUAiedes aR SAAHRT
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1.9 ARG HITHAT qUT ARG FE /LT FHIHT AR (X 3TF)
1.9.1 TEHHT AAPETHT TITAH] Tl
1.9.2 fava =R T (WTO), faea I3 (WB), S=rifted HaT 19 (IMF) T Thrarer
fahTa SF (ADB) THIRAT ST

1.10 T T A=RINGT AEAH FHATHE TIAT qIT QM Tqrafaee < Heequl SAfwe
qur faeREEe (L )

2. Sifge Th&wr (General Ability Test) (ROxq =R0OF)

2.1 Verbal Reasoning Test: ARX1=943T%)
2.1.1 Comprehension, Vocabulary, Jumble words
2.1.2 Series, Analogy, Classification, Coding-Decoding, Matrix
2.1.3 Ranking Order Test, Direction and Distance Sense Test
2.1.4 Common Sense Test, Puzzle Test, Logical Reasoning
2.1.5 Assertion and Reason, Statement and Conclusions, Course of Action
2.1.6 Arithmetical Reasoning/Operation
2.1.7 Decimal and Fraction
2.1.8 Percentage, Ratio, Average
2.1.9 Profitand Loss, Time and work
2.1.10 Data interpretation, Data checking, Data sufficiency, Data verification

2.2 Non-verbal/Abstract Reasoning Test: (UXq =439)
2.2.1 Figure Series, Figure Analogy, Figure Classification
2.2.2 Figure Matrix, Pattern Completion/Finding, Grouping of identical figures,
2.2.3 Analytical Reasoning Test
2.2.4 Construction of Squares and Triangles, Figure Formation and Analysis, Rule
Detection
2.2.5 Water images, Mirror images, Cubes and Dice, Venn-diagram

Section: B
English Language Competency Test (30 Marks)

1. Comprehension  (1x5=5 Marks)
(Five questions will be asked based on the passage given.)

2. Essay writing (1x15=15 marks)
(Three topics will be given and the candidate should choose any one of them for essay
writing.)

3. Business/Formal Letter or Application Writing (1x10=10 Marks)

Page 3 of 8



Curriculum for Open Competition, Level 6, Officer, Administration Service, General Administration Group

AN g Jar
T A4, AHT TET THE, SO T8B! Gooll IFTNATATCHS TR TEITHH
f5fr To— gemEH T g

qHI- 3 9T qUlT$- Q00
Section (A) — 50 Marks

q. e FIEA (3Xq0)= 30 3§

9.9 QT FMATH! GRTA, JLT, HIIEA T TAFTH AT
9.9.9 ATEATE FTATRT FATAT fafaes
9.9.R FHET : AqY, Hecd ¥ AHATH] ARFEE

9.9.3 TR TATAT T Afdepr AT

9.3 UL, AATHT TAT HeATbA

.39 FHAN gemaeeEr fafay qees tHafew, agar, doa gfawr, ot afa
ferepra,

1.3.] FHLTHAAT HATHA T ATHTLT

.R.3 TUTAH! ATASATE TATATHT Al bR, Fad T T qHHT

1.3.¥ JNEHH ITRET I qie=a, fpfaw T sHdee

q.R.% ATESAE Al TSTHT, HTATAST T HeATHAHT TTHART AHET

q.3.% ATESIAE FEAAAT o for gfsean

.. AT FaTHh ATARIM, H1Y, [T9Tar T qree

9.5 FUTAH! AEAAE IALATTETH] TATIATR Ie9d, [T AGe, FHATaAT T
TAAEE

1.3.2 FEASTE HA1 T8 T AESA(HD Fa T

R |IET (AX70) +(R X4) = R0 ¥
.9 TSN IR=T TAT TST TEAHT ATIARES
.9.9 TR fata @ (Flat, Vertical, Matrix, Dome bell)
R.9.% "IIAT WSATCHS ST, IS AT, I faera T gfvaaq
R TTHAH fagres
R.R.9 AR THIcHEBAT
3.R.R o= faar
3.R.3 YEIH
3.3 AT ATASATH &TTAT TSR (AGTagsdl TANT
.39 FASAH HEl THE TEET
R.3.R FASATCHF AR
3.3.3 gHe wfqrradr
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2.3.% FHET HY
R.3.Y SR ASTAT
2.3.% TISATCHE FHATIHIAT T AT 914 dcdg®

Section (B) — 50 Marks

3 FAHMEA (3X0)= %0 HAF
3.9 SFATATITH] HFIRIT T AIRIT [HgT<ee
3.3 FIRAIAHT [~ TR
3.R.9 FewaEa®
3.3.R MHa=ITeHE
3.3 HHE ST SAFATIHT faiae ATy Jg1 Iees
3% FFEIIAAT ae, e, aweey, Mo 9fRan, SR T Aq@ gEEedl SHan
3.4 R HALATTHHT b1 T 0B
3R ATET A9 T e
3.9 HFITIAH Fel THE TEET
3.99 FTT JHIEA FTLIIA
3. 0% gra IIIIA
3.9.3 T FEEATIH
3.0.¥ gHY FITITIH
3.9.Y YT FaEITad
3.9.% bd FILIIT
3.9, gfkaad FEeTad
3.9.5 AT SFIETIH
3.9.% THIHE FTATIA
3.5 ATHINTE ¥ T AHIEE drararir
3.2 1A qOT IERIAT T4 GIee
3.90 HFLITIA AT YUTAT T TART HEd
3.99 AT FTLATIA

¥. fafaa (1%90) +R XY) = R0 uF
¥.q TUTAHT EATE ATATATAHT [TFTAhE, T AT, FEATEAT T FAACES
¥ R AAAATIHAT FITHET TATIAT, TSATH, FTIE T aaae feafq
¥ 3 AYTAATIHET [ARTHe FTSATCHE F=]
¥ qATAH] ATTdF TAT AT [GRITAT FqTe arg&ar e TETar
¥ Y HEHT, T qU7 ANRE IAT HeATdd T AU ANRE ISAT JIIehOET ATl
FIEAT (ATHH T
¥ & TATAATgHAT (A AT e (Aaeor gt
%9 |TESTeh AEATAH TR AALATITHT Aleh daT AN T
¥ 5 ATl T FIER JAT ANIE foret
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AU g Jar
TIME [T, AT FET GHE, 31 Tl ool FITANTATHS TSR TETAHH
JAT-I7 : 4T FEIedT
THI- 3 ¥y quiTg- 400
qE (F)

q. ATRE ITAT T (3X90)= 30 T

9.9 JUTeTl EATS ST UfqeTides [aFd HH T s

Q.3 9T ARME SEAT  TAHITeHT TATIAT, FISATCHE AT, FIAET T JSHH

9.3 SUTTHT EaTg ATATATAR TAATT TAXAT, THET, AT T ATAT FRIEAES

1.¥ <RIt ANRE Iga (ICAQ), d=Ritgd garg ararard ¥ (IATA) ¥ 9 Igaq 996G
SEIPECHES

Q.4 HEHId, Thed q9T ANRE IgIT AT T AU AIHAT (ATH ATeehl e

q.& GeT AT HAPT ATAYAFAT T AT TAT ETAGFH IS ARFRA §aTg YT TFIFTHT T
fgaefr TehTaT TFadT SR

9. AUTAHT ATHTTSTR, ATF T AR Ah &TAb] [qhTAb] raHHT T ATTHAT (AITHRT T

1.5 TUTAR] BATS FETH] ATHI FaALdT

R, e T AR 4X90) +R X®) = R0 o

R4 T A& [ATH T (e Free

R HEAET UA, 044

R JYATHT fed TReor Uq, 04 Y

¥ ATk AT ATART TA, 0%% T &l YaAT AR (AIHTEel, 059

Y ag I UA, R0%%

% AR B TFIT UA, J0%¥

R0 A (AT qAT F=ATAH) UA, 0%¥ I JEAA (AT AT Fo=aread) [AgHrae,
R0%Y

Rz AEAHE GKg UA, R0%3 T FTasiae @Rg I, 0%¥

R TS I, J0%Y

390 gaTs A, J0%3
que (@)
3. e TR (9X90) +(R XY) = RO AT

3.9 AMIF JUTEAR! A9, &7, THE FY I HeA
3. AT FALTITHT ATTAF FMHTH! Heed
3.3 oS(e TSAT, HATEAA, HedT3d URdl T oele =6
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3% UTSTHT TSR TeAThT [ JOITedl, SaeT, qHeT ¥ FAES
3.Y @l ¥ JA@TIRIeTER J9, I¢9T ¥ HeA
3% SB[ PR T S ~IAIRIUIR I

3.8 AT AT FAT (AR AT R AT T FAAAES
3.5 Tl faeradT ArEsiie, Sl T Fesdn aa® e

¥, [ T9mEE (3Xq0= 30 IY)

¥ q Tt weTraHeT sraamren T fagrea

¥ I AUTHT faehTa FoTRIeep! Arafdepar, TFITEAT ¥ e

%3 [aeTe qemEe ¥ [qerd =IO A"l AaUROTcHSE (qeTal

¥ % ATSTAT TSHT, AT T AT TF FATST Thar

¥ Y ATSATEE (eIl AAIRMN T =T AT (b AT

¥ & fIeTAT ST TiTaTeS! Hecd

¥ OHHTL, Tedferd 4T {&T foehre

¥ .5 AUTAHT TRET ¥ SRS [T 3T, T ¥ THETHH SIS
¥ & STAaryg qRad

¥.90 FUTAHT qAa [HehTeepl FaedT ¥ GUaA Yagd =T WHITEs
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FeaY AT qhq&TT (Computer Skill Test)

e & (TUMEA QAT, AT TIOAA GHE, GooAT ATt Afd <TAT foga Fqex

1 Windows Basic

AT AT (Computer Skill Test) F TTEIAFHH

1.1 Introduction to Graphical User Interface
1.2 Starting and shutting down windows

1.3 Basic Windows Elements: Desktop, Taskbar, MS Excel, Recycle Bin etc.

1.4 Concept of files and folders
1.5 Searching files and folders

2 Word Processing/MS Word/Power point
2.1 Creating, saving and opening documents
2.2 Typing in Devanagari and English
2.3 Test formatting (font, size, color, underline, italic, bold etc.) and paragraph formation,

indentation, spacing
2.4 Inserting header, footer, page number
2.5 Page setting (Margin, page size orientation), previewing and printing of documents

2.6 Power point

TARTCHS T<IeqT AT (Practical Examination Scheme)

foera qUITg | T g AR Eb T
FI  HI| 0 | FARTHSB Devanagari Typing 9w Y fee
afreror English Typing 9.y Y fae

Windows basic, MS word and Y Y fee

Power point
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